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The Legion of Mary praesidium will 
facilitate the PEP including:

1. Planning the Day

2. Providing experienced workers

3. Making the assignments

4. Ordering and preparing Hand-outs, 
Sacramentals, and Supplies

5. Explaining the Approach

6. Preparing Report to Pastor (from data 
collected by workers)

11/10/2018 2



1. Planning the Day
Meet with pastor or spiritual director

Meet with pastor or spiritual director at least 2 
months before the date of the PEP

• Pick a Date:
-Saturday
-Morning Mass
-Church Hall availability

• Plan the schedule for the day

• Discuss responsibilities of parish and Legion, 
and possible assistance from other parish 
ministries:
-Menu (and budget)* for Breakfast
-Menu (and budget)* for Lunch
-Catholic literature and sacramentals to 
be given out, and supplies (and budget)*

* Note: Funding of all PEP expenses is the 
responsibility of the parish, not the praesidium.
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Morning Prayer

Mass

Sign-In / Breakfast / Prayer (Tessera-
Opening Prayers and Rosary) / Training / 
Team Assignments

Door-to-Door Visitation by Teams

Lunch

Tessera-Catena
Wrap-Up Session (Teams report on 
visitation)

Tessera-Closing Prayers
Conclusion

1. Planning the Day
Schedule for the Day

10:00am

9:00am

9:15am

11:00am

1:00pm

2:00pm

3:00pm
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Breakfast Menu
Jimmy Dean Breakfast Sandwiches (egg and sausage)
Yogurt (assorted flavors/individual servings)
Fruit (strawberry/blueberry/banana salad) grapes
Mini Muffins (assorted flavors)
Banana Bread
Water bottles (4oz)
Juice (bottled/orange)

Coffee (regular/decaf), cream, sugar
Tea (hot water)
Water (iced w/lemon)

Lunch Menu
Burgers (grilled) w/buns, toppings and condiments
Hot Dogs (grilled) w/buns, toppings and condiments
Macaroni Salad
Potato Salad
Baked Beans
Chips (assorted flavors/individual servings)
Soda (assorted flavors/individual servings)
Dessert (cookies/assorted flavors)

1. Planning the Day
Menu and Budget for Breakfast & Lunch

(to feed 70-80 volunteers)

$240 
Costco 
(paid by 
Parish)

$0 
(provided 
by Parish)

$0
(donated,
prepared, 
and
served by 
KoC
Council)
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2. Providing Experienced Workers
Recruitment

-No experience required

-Teenagers under age 18, must be accompanied by 
adults

-Sign-up Form
- electronic
- paper

-Point of Contact

- Announcement in Parish Bulletin

- Announcement at Mass

- Recruit legionaries from other praesidia

- Expected results: average 40-50 volunteers (but 
could be more depending on date of event and 
recruitment effort)
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2. Providing Experienced Workers
Sign-Up Form  (paper & electronic)
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2. Providing Experienced Workers
Sign-Up Form (electronic)
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2. Providing Experienced Workers
Sign-Up Form (electronic)
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2. Providing Experienced Workers
Nametags

Avery product 88395 using Avery template 5395
1 pkg of 20 adhesive sheets (8 badges/sheet) $32.99

Photo of Church
Name of Church
Volunteer’s first name (large font)
Volunteer’s last name (smaller font)
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2. Providing Experienced Workers
Point of Contact
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2. Providing Experienced Workers
Announcement in Parish Bulletin

(weekly for 4 weeks prior to event)

11/10/2018 12



2. Providing Experienced Workers
Announcement at Mass

(made by Legionary 1 week before event at every Mass)

Legionaries man sign-up table after all Masses with 
paper copies of Sign-up Form and pens
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3. Making the Assignments

• Choose a work assignment sheet based on the 
information your pastor or spiritual director 
wishes to be compiled
• Customize (make your own)

• House numbers and Street names
• Standard Legion Door-to-Door Visitation

• Street names with odd/even house 
numbers

• Using map of parish boundaries, select areas/ 
neighborhoods close to church (to reduce travel 
time by volunteers)

• Create each work assignment by listing 25 homes 
or 40 townhomes and attach corresponding map
• Assign a number to each assignment sheet 

and corresponding map
• Create enough work assignments for volunteers 

teaming up in 2s (and 5-10 extras for last minute 
volunteers)
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3. Making the Assignments
Customized Work Assignment Sheet
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3. Making the Assignments
Map of Customized Work Assignment Sheet
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3. Making the Assignments
Customized Work Assignment Sheet and 

corresponding Map
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3. Making the Assignments
Standard Legion Door-to-Door Visitation Work 

Assignment Sheet
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• Parish-specific
• Parish Bulletin (week of event)

• FORMED program

• Capital Campaign or parish-specific event

• Letter from Pastor (create your own)

• Catholic Literature (pamphlets) 
• Infinite Value of the Holy Mass

$7.00 for 50 pack from shopmercy.org

• A Guide to Confession
$2.50 for 50 pack from KoC

• Top 10 Questions Catholics are Asked
$13.50 for 50 pack from Lighthouse / Augustine

• Top 10 Reasons to Come Back….
$13.50 for 50 pack from Lighthouse / Augustine

4. Ordering and preparing Hand-outs, 
Sacramentals, and Supplies
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• Blessed Sacramentals*
• Rosary and pamphlet entitled “Pray the 

Rosary Daily” 
$22.50 for 50 pack from Arlington Regia

• Miraculous Medal w/leaflet 50 pks
Chain $20.00; Medal $10; Leaflet $2.50
from Arlington Regia

• Paper Tote Bags
• $7.49 for 12 pack (8x10.25x4.25) from Joann Fabrics

• Clear Bags
• $2.30 for 100 pack 6x12+Hangar (6x15) from 

Clearbags.com, product DK5

• Work Assignment Sheet and Map

• Pens
-----------------------------
* Have all Sacramentals blessed before distribution

4. Ordering and preparing Hand-outs, 
Sacramentals, and Supplies
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4. Ordering and preparing Hand-outs, 
Sacramentals, and Supplies
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4. Ordering and preparing Hand-outs, 
Sacramentals, and Supplies

Time needed for assembly of 800 packets (2-part process):
*Part 1: Approx. 20 man hours (pre-ordered materials)
*Part 2: Approx. 33 man hours to fold/insert bulletin into

packets and assemble 40 work assignment bags to include
assignment sheets, packets, and sacramentals
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1 2

3 4

4. Ordering and preparing Hand-outs, 
Sacramentals, and Supplies

Letter from Pastor
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5. Explaining the Approach
Setting up the Room

Things to Consider:
Adequate seating for meals and training
Sign-in / registration table and nametags
Buffet table from which to serve breakfast & lunch
Table on which to place assignment bags
Legion Altar
Tessera & Frank Duff Beatification Prayer (adequate
supply or electronic version)
Podium and microphone
Audio/Visual equipment (laptop, projector, screen)
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5. Explaining the Approach
On the day of the PEP…

After Mass

(Request that Breakfast food be blessed by Mass 
celebrant before ending Mass)

Sign-in table – Praesidium legionaries to:
• Greet each volunteer
• Give volunteer his/her preprinted nametag
• Check-off volunteer from roster
• Have blank sign-up forms and nametags ready to 

be filled out by last minute volunteers
• Invite volunteers to eat breakfast

Breakfast – Praesidium legionaries to:
• Serve or assist ministry providing breakfast

11/10/2018 25



5. Explaining the Approach
On the day of the PEP…

After Breakfast

Legionary (usually praesidium president) speaks 
from podium with microphone:
• Welcomes and thanks volunteers, recognizing by 

name all clergy, deacons, nuns, or seminarians
• Gives special mention to volunteers who have 

traveled a long distance to participate
• Invites volunteers to pair up in teams of 2, non-

experienced with experienced, non-drivers with 
drivers, take an assignment bag (1 per team), and 
sit with partner in training area

• Tessera Prayers (Opening Prayers and Rosary)
• Explains the work

• assignment sheets and maps
• how to fill out the assignment sheets
• contents of handouts

• Answers any questions
• Gives microphone over to Spiritual Director for 

visitation training (how to approach contacts, 
what to say, when to offer sacramentals, etc.)
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5. Explaining the Approach
On the day of the PEP…

After Explaining the Approach and Training

Legionary (usually praesidium president) speaks 
from podium with microphone:
• Sends teams out for 1-1/2 – 2 hour work 

assignment (supply water bottles)
• At least one Legionary stays behind to:

• Remove untaken assignment bags
• Clean up after breakfast, prepare for lunch
• Be Point of Contact for any volunteers

Upon Return from Visitation

• Welcomes back volunteers
• Volunteers to hold onto assignment bags and 

sheets
• Encourage volunteers to eat lunch as they 

arrive
• Legionaries to serve or assist ministry 

providing lunch
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5. Explaining the Approach
On the day of the PEP…

After Lunch

Legionary (usually praesidium president) speaks 
from podium with microphone:
• Asks volunteers to gather in training area, sitting 

with partner, bringing assignment bag and sheet 
• Tessera Prayers (Catena)
• Begins Wrap-Up Session

• Praesidium legionaries collect assignment bag 
and sheet from each team

• Each team comes to podium to share one or 
two assignment highlight(s)

Conclusion

• Tessera Prayers (Concluding Prayers)
• Prayer for Beatification of Frank Duff
• Dismissal
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6. Preparing Report for Pastor
Praesidium to tally results of all

Work Assignment Sheets

11/10/2018 29



NOTES
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